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GUIDANCE FOR APPLICANTS
At Carer Support Wiltshire, we have developed a recruitment process which aims to ensure that we recruit the best candidate for each role, to develop a diverse workforce which is best placed to deliver excellence.  

We compare the broad range of skills, knowledge, competencies and experience of each applicant to those needed to work effectively in the role being applied to.  The person specification for each role lists the key attributes we are seeking.  The person specification also makes clear how these attributes will be assessed through the recruitment process, as well as which are essential and which are desirable attributes.

We meanwhile ensure that those people involved in shortlisting applicants for interview are not distracted by non-relevant personal information (such as candidate names, or equalities monitoring data) which might inadvertently affect their scoring of candidates.  Please be aware that additional information sent in, such as curriculum vitae or portfolios of work, will not be considered, in the interest of equality of opportunity.
To make sure you present yourself in the best possible way, please note the following:

· If good IT or written communication skills are required in your role, your application itself will be considered as part of the evidence.  For this reason, please ensure you write in standard English with good grammar and spelling.  Also think about how your application looks in terms of layout – your word processing skills are being assessed as well as the content of your application.
· Your supporting statement will be scored against the parts of the person specification which are shown as being assessed on the application.  Please remember we are wanting examples to evidence how you meet each criteria.  For example, if a criteria is ‘good time management’, don’t just write, ‘I am good at managing my time’.  Instead, explain how you have demonstrated your time management skills in the past.
If you would like feedback on your application, we are always happy to provide this.  

If you are unsuccessful in your application, that doesn’t stop you for applying again in the future.

Thank you for taking the time to submit an application.
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